[CITY / COUNTRY TOWN NAME] LIQUOR ACCORD
[City / Country Town Name] Liquor Accord
[Street Address]

[City/Town]  VIC  [Postcode]
[Insert date]
[Mr/Ms] [First name Surname]

[Street address]
[City/Town VIC Postcode]
Dear [Mr/Ms] [Surname]
NOTIFICATION OF WARNING
On [day month year], it was alleged that you were involved in [briefly describe allege incident] at [licensed premises name]. 
On behalf of the [City / Country Town Name] Liquor Accord, I write to inform you that  members of the liquor accord may agree to ban a patron who has behaved in a manner that compromises the safety of staff and patrons or is involved in an aggressive or violent incident. 

The [City / Country Town Name] Liquor Accord met on [day month year] to discuss the appropriate course of action. After careful consideration, the liquor accord has decided to issue you an official warning notice. This official warning notice does not prevent the members of the liquor accord from banning you from licensed premises in future in the event that you are involved in another incident. 
Please note that you may wish to seek help and support from your local health services, including [insert service name and phone number] for any assistance with alcohol misuse or aggression management.
If you would like to discuss this written notice, please contact me on [insert telephone number]. 
Yours sincerely,
[Insert Name]
Chairperson
