

LETTER OF INVITATION TO JOIN AN EXECUTIVE COMMITTEE OR WORKING GROUP - [CITY / COUNTRY TOWN NAME] LIQUOR FORUM
Dear [Name]

I am writing to invite you to join the [city / country town name] Liquor Forum [Executive Committee or Working Group].
The membership of the [city / country town name] Liquor Forum [Executive Committee or Working Group] will have a collective responsibility for its operation. The [executive committee or working group] will meet [include time, date, location and frequency of meetings]  
The role of [executive committee or working group] is to:

· ensure the strategies agreed upon by members are implemented, monitored, and evaluated

· prepare invitations to guest speakers and other guests through correspondence, and
· manage the [city / country town name] Liquor Forum media profile through the development of media articles, etc
 [delete or add points as necessary]
Executive committee or working group members are appointed for a period of [12 or other] months. Liquor forum members will have an opportunity to nominate new or re-elect the existing executive committee or working group members after a position(s) become vacant. If a member of the executive committee or working group resigns, liquor forum members may appoint a new member to the executive committee or working group at the next meeting. 
It would be greatly appreciated if you could please indicate your interest in joining the [city / country town name] Liquor Forum Executive Committee or Working Group by [day] [month] [year].

If you have any queries regarding this matter, please contact [me on] or [name] on [telephone number].

Yours sincerely 

[Name]

[Chairperson]

