Outdoor area COVID-19 temporary policy (non-seated drinking)
We have previously introduced a streamlined approach to help existing licensees temporarily use outdoor areas to supply liquor for seated drinking. 
Under this approach holders of a permanent liquor licence may apply to supply liquor to patrons in an outdoor area under an outdoor area temp licence. 
[bookmark: _Hlk74309420]Licensees can apply to supply liquor for seated drinking (refer to content under the heading “Privately-owned outdoor area COVID-19 temporary policy (seated drinking)” and “Public outdoor area COVID-19 temporary policy (seated drinking)”).
We have now extended this approach to licensing outdoor areas in relation to non-seated drinking (patrons may stand when being supplied with or consuming liquor). This extension reflects changes to the Coronavirus (COVID-19) roadmap to reopening permitting non-seated patrons at licensed premises in Victoria.  
The following content applies to non-seated drinking in outdoor areas not currently licensed under an existing permanent licence only. If you only want an outdoor area temp licence for seated drinking, please refer to the above subheadings.
If you are the holder of an existing outdoor area temp licence that is limited to seated drinking only, and you want authority for non-seated drinking, please see Variation to your existing outdoor area temp licence to permit non-seated drinking below.
[bookmark: _Hlk58416814]As of 1 January 2021, there will be a fee of $114.60 to apply for a new outdoor area temp licence, and a fee of $216.50 to vary an existing outdoor area temp licence to permit non-seated drinking. If you have an outdoor area that is licensed by your permanent licence, non-seated drinking is already permitted and, subject to the conditions on the permanent licence, you do not need to apply for a new temporary licence.

Eligibility to apply 
Holders of an existing permanent licence will first need written permission from their local council to use public external/outdoor areas that are not currently authorised under the permanent liquor licence. Further application requirements apply for non-seated supply than for seated supply, see - Requirements when applying and processing times below.
For public outdoor areas if you have council permission to use the outdoor area, and you subsequently apply for a temporary limited licence (outdoor area temp licence), this may be granted and a licence issued to you that allows the supply of liquor in the outdoor area.
The use of privately-owned outdoor areas by existing licensees cover two scenarios. 
First, where the outdoor area is on the same certificate of title as the licensed premises, but the current red-line plan does not extend to the outside area. Examples include carpark areas or areas used for waste disposal for licensed premises.
Second, where the outdoor area is not on the same certificate of title as the licensed premises. Examples include a neighbouring, vacant privately-owned land or a privately-owned outdoor carpark.
[bookmark: _Hlk53122886][bookmark: _Hlk53122968]If you are a BYO permittee, please refer to content under the heading “Outdoor area COVID-19 temporary policy (information for BYO permittees)”.

Eligible licence types
You must hold one of the following permanent licence types to be eligible for an outdoor area temp licence: 
· Club licence (full club or restricted club) 
· On-premises licence or late night (on-premises) licence 
· Restaurant and cafe licence
· Producer’s licence
· Renewable limited licence that allows on-premises consumption
· BYO permit.

General or late night (general) licences
For both privately owned and public land, if you hold a general or late night (general) liquor licence, you may not need to apply for an outdoor area temp licence because, subject to you complying with council’s local laws and/or planning requirements, you can already supply liquor in outdoor areas being footpaths or kerbside areas under your existing licence (see the VCGLR’s Plan of licensed premises factsheet here). 
However, if you have a specific condition on your general or late night (general) licence restricting the supply of liquor for consumption off the premises, or want to supply liquor in an outdoor area other than in a footpath or kerbside area, you may wish to apply for an outdoor area temp licence.
 
Requirements when applying and processing times
To apply for a new outdoor area temp licence that allows for standing consumption you will need to provide the following documents with your application: 
New outdoor area temp licence: non-seated drinking: (where there is no existing outdoor area temp licence for the area)
1. Written permission from your local council allowing you to use the outdoor area (this may be a permit, licence, or letter issued by your local council).  
For public outdoor areas this permission must specify that non-seated drinking is allowed in the area to be licensed. Please ensure that this permission has an end date. The absence of an end or expiry date will delay the processing of your application. 
For privately-owned outdoor areas evidence must be provided that your local council does not object to the land being used for non-seated drinking. This may be a letter issued by your local council. This evidence is required to demonstrate that your local council has had the opportunity to consider any risks to the amenity of the local area from the proposed changed from seated drinking to non-seated drinking in the outdoor area.
[bookmark: _Hlk58108868]2. A plan that clearly describes the boundary of the outdoor area.
For public land this plan must be endorsed by your local council (this can be part of the written permission under item 1). 
For a privately-owned outdoor area see the VCGLR’s Plan of licensed premises factsheet here for assistance in developing this plan. 
Note. If you have an existing lease arrangement relating to the outdoor area with your local council, the above document requirements apply. 
3. Trading hours
[bookmark: _Hlk58108923]For public outdoor areas, the specified trading hours for the outdoor area from your local council (this may be part of the written permission under item 1). 
[bookmark: _Hlk58109284]For privately-owned outdoor areas, if you seek trading hours after 11pm, evidence of permission from your local council is required (this may be part of the written permission under item 1). 

Variation to your existing outdoor area temp licence to permit non-seated drinking: (removal of existing seated drinking condition that states “The consumption of liquor may only occur when patrons are seated”)
1. [bookmark: _Hlk58188833]Written permission from your local council:
[bookmark: _Hlk58107659]For public outdoor areas, confirmation that existing council approves, supports or does not prohibit or object to non-seated drinking. This may be part of the written permission provided to the VCGLR when applying for your existing outdoor area temp licence. Where existing permissions prohibit non-seated drinking, new or updated permission is required from your local council specifying that non-seated drinking is allowed in the area to be licensed.
For privately-owned outdoor areas, evidence that your local council supports or does not object to the outdoor area being used for non-seated drinking. This may be a letter issued by your local council. This evidence is required to demonstrate that your local council has had the opportunity to consider any risks to the amenity of the local area from the proposed changed from seated drinking to non-seated drinking in the outdoor area.

Application process (new licence and variation to existing licence)
[bookmark: _Hlk58108133][bookmark: _Hlk58107124][bookmark: _Hlk58189770]The VCGLR has determined that the removal of the seated drinking requirement in outdoor areas carries increased risks to alcohol-related harms and to the amenity of the area. To reflect this risk, applications for a new, or variations to an existing, outdoor area temp licence that are not limited to seated drinking are subject to a period of public display of the application under section 34(7) of the Liquor Control Reform Act 1998 (the LCR Act) for ten business days.
Applications will also be served on Victoria Police.
[bookmark: _Hlk58108366]While the VCGLR will endeavour to process your application as soon as possible the period for objections by Victoria Police or members of the public to be made in response to the application is 30 days from when the application was first displayed. The 30-day period for objections is specified in legislation and the VCGLR does not have discretion to shorten this period. 
If your application is missing any of these documents, this will cause delay and you will be contacted and asked to submit the missing documents.
In certain circumstances the VCGLR may need to seek further information which may also cause delay. 
Please note that if you have already been granted a licence for non-seated drinking in a privately-owned area that expires on 30 June 2021, and would like a new outdoor area temp to authorise the supply of liquor in this area until 15 March 2022, your application will not be required to be served on Victoria Police, local council, or be publicly displayed. This is because the previous application was served and publicly displayed. Instead, the application will be determined generally within three business days.
Limitations
If an outdoor area temp licence that is not limited to seated drinking is granted, you must adhere to the following limitations:
For public outdoor areas
· Food must be available for purchase at all times when liquor is being supplied.
· The licensee will not cause or permit undue detriment to the amenity of the area to arise out of or in connection with the use of any outdoor area where the supply and/or consumption of liquor occurs under this licence.
· The licensee must make available for inspection by a VCGLR gambling and liquor inspector or Victoria Police a copy of the local council’s written permission to use the outdoor area (for example, a permit, licence or letter issued by the local council), including any plan of the outdoor area and the boundary.
· Trading hours are the lesser of the hours permitted under any Victorian Government directions and/or restrictions in relation to COVID-19, or local council’s written permission to use the outdoor area, or your permanent licence.
· Maximum patron numbers are the lesser of those permitted under any Victorian Government directions and/or restrictions, local council’s written permission to use the outdoor area (if patron numbers are specified), and the total number of patrons in your outdoor area and your permanently licensed area cannot be more than what is permitted under your permanent licence.
· The outdoor area temp licence will expire once your local council permission expires. 
For privately-owned outdoor areas
· Food must be available for purchase at all times when liquor is being supplied.
· The licensee will not cause or permit undue detriment to the amenity of the area to arise out of or in connection with the use of any outdoor area where the supply and/or consumption of liquor occurs under this licence.
· The licensee must make available for inspection by a VCGLR gambling and liquor inspector or Victoria Police a copy of the red-line plan for the outdoor area endorsed by the VCGLR.
· No trading after 11pm is permitted, and otherwise trading hours are the lesser of the hours permitted under any Victorian Government directions and/or restrictions in relation to COVID-19 or your permanent licence.
· Maximum patron numbers are limited by any Victorian Government directions and/or restrictions.
· The outdoor area temp licence will expire on the earlier of 15 March 2022 or the owner of the privately-owned outdoor area withdrawing their permission. 
Nothing in the outdoor area temp licence for either public or privately-owned outdoor areas overrides:
· any Victorian Government directions and/or restrictions in relation to COVID-19
· local laws, planning schemes including conditions on planning permits, and/or local council requirements, including any limitations in relation to trading hours or maximum capacities as determined by local council.


Making an application
Variation to existing outdoor area temp licence

[bookmark: _MON_1669108922]If you would like to apply to vary your existing outdoor area temp licence to permit non-seated drinking, please complete this form [Strat Comms, please upload this embedded document] and submit this form to contact@vcglr.vic.gov.au. 
New licence
To make an application for a new outdoor area temp licence see: Application for a temporary limited licence 

[bookmark: _MON_1669033206]Please note there may be content on the online temporary limited licence webpage that may not be applicable to you when applying for an online outdoor area temp licence. For detailed instructions to guide you in lodging an online application for an outdoor area temp licence in relation to public outdoor areas, click here. [Strat Comms, please upload this embedded document]

[bookmark: _MON_1669033270]For detailed instructions to guide you in lodging an online application for an outdoor area temp licence in relation to privately owned outdoor areas, click here.  [Strat Comms, please  upload this embedded document]
Public outdoor areas
For applications for a new outdoor temp licence for non-seated supply, the required steps in relation to a public outdoor area to ensure your application can be accepted are as follows:
· Set your first event date as the first day you wish to supply liquor, confirm that you will be using public land, and that you have permission to use that land.
· Ensure that you include your permanent licence number. 
· When prompted to choose an event type, please select “Temporary extension of permanent licence”.
· Select “No” for extension of hours and “No” for event at your premises, and “yes” for extension of your licensed area.
· For event occurrences, include the first day you wish to trade, and include the trading hours as they appear on the lesser of your council permit or your permanent liquor licence.
· Note your outdoor area temp licence will expire once your local council permission expires.
· In the additional information box, please advise that this application is for outdoor dining as a result of the COVID-19 pandemic
· You must attach your permit/permission from your local council, your plan as endorsed by your local council, and trading hours endorsed by your local council
Privately owned outdoor areas
For applications for a new outdoor temp licence for non-seated supply, the required steps in relation to a privately-owned outdoor area to ensure your application can be accepted are as follows:
· Set your first event date as the first day you wish to supply liquor, confirm that you will be using private land, and that you have permission to use that land.
· Ensure that you include your permanent licence number. 
· When prompted to choose an event type, please select “Temporary extension of permanent licence”.
· Select “No” for extension of hours and “No” for event at your premises, and “yes” for extension of your licensed area.
· For event occurrences, include the first day you wish to trade, and include that are no later than 11pm, or otherwise the hours as they appear on your permanent liquor licence.
· Note your outdoor area temp licence will expire on the earlier of 30 June 2021 or the owner withdrawing their permission.
· In the additional information box, please advise that this application is for outdoor dining as a result of the COVID-19 pandemic. If you previously held a non-seated privately-owned outdoor area temp for this area, please state this in this section.
· You must attach:
· required council permissions 
· a red-line plan of the privately-owned outdoor area, and 
· if the outdoor area is NOT on the same certificate of title as the licensed premises for your permanent licence, you must provide written permission from the owner of the outdoor area.

Other useful information
Preparing your outdoor area and reducing risks where spaces are near roads and moving vehicles
For advice on how to prepare your outdoor area, you may want to refer to the Business Victoria “Industry Restart Guidelines – Hospitality” available at this webpage.
You are also encouraged to refer to the Crowded Places Strategy to ensure relevant risk mitigation processes are being employed, particularly for spaces near roads and moving vehicles.

Meaning of “outdoors”

[bookmark: _Hlk51235202]Guidance on the meaning of “outdoors” is contained in a document called “Regional Victoria – Third Step”, which was part of the Statement from the Premier dated 15 September 2020. A copy of “Regional Victoria – Third Step” is available here. 
In that document, “outdoors” means: 
· a space with no roof; or
· an open-air space designated for the consumption of food and/or beverage, which may have a temporary or fixed cover (e.g. awning or roof) so long as such cover has at least two open sides to the outdoors for airflow.
Examples used include:
· balcony or veranda, courtyard, rooftop, marquee, street or footpath, any similar outdoor area.
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ApplicationOFFICE USE ONLY

Date rec’d          /          /

Receipt No. 	

File no. 	



VCGLR form ref. CD/20/17222



Variation to an existing outdoor area temp licence to remove seated drinking condition

Liquor Control Reform Act 1998

This form is to be used by holders of an existing temporary limited licence that currently authorises the supply of liquor in an outdoor area (an outdoor area temp licence) in relation to seated drinking. 

This form enables holders of existing outdoor area temp licences to apply to the VCGLR to remove the seated drinking condition that states “The consumption of liquor may only occur when patrons are seated.” 

If this application is granted, the holder of the varied outdoor area temp licence will have authority for patrons to engage in non-seated drinking (that is, patrons may stand and do not have to be seated when being supplied with or consuming liquor) in the outdoor area already licensed under the outdoor area temp licence.

There are additional requirements in order for this variation to be granted, in particular:

· You must provide evidence from your local council that they do not object to the area licensing under the current outdoor area temp licence being used for non-seated drinking

· You must display a “notice of display” (see page 5) for ten business days

· There is a 30-day period commencing on the day your “notice of display” is made for the public to object to the variation

· This application will be given to Victoria Police who will have a minimum 30 days to comment.

Please note that you must also abide by all conditions of your permanent licence, including patron capacities and seating requirements.

As of 1 January 2021, there will be a fee associated with this application. To confirm the current fee, please refer to 'Liquor licence fees' on our website at vcglr.vic.gov.au 

Part A: Outdoor area temp licence details

Enter number of the existing outdoor area temp licence:

 

Part B: Licensed premises details

Enter address (including suburb and postcode) of the outdoor area that is licensed under the existing outdoor area temp licence:

 



Part C: Applicant name

Enter name of licensee (person/company/body corporate):

Note. the name of the licensee should be identical to the name of the licensee appearing on the existing outdoor area temp licence.

 

Australian Business Number (if applicable)

 

Australian Company Number (if applicable)

 



Part D: Applicant’s contact details

Enter contact name or representative name of applicant:

     

Enter daytime telephone number or mobile of applicant’s contact or representative:

     

Enter applicant’s address for service of notices (including suburb and postcode):

  

Enter email address of applicant’s contact or representative:

  



Enter licensee’s/permittee’s address for service of notices (including suburb and postcode):

  

Enter email address of licensee’s/permittee’s contact or representative:

  

Part G: Details of variation

☐ I would like the existing outdoor area temp licence to be varied to remove the current seated drinking condition requiring that “The consumption of liquor may only occur when patrons are seated.” (please tick)

Part H: Signature of the licensee

Who must sign?

If the licensee is:

a person, that person makes the declaration

a company, one director of the company makes the declaration

a partnership, one partner of the partnership

an incorporated association, one office holder (such as one committee member or the secretary) of the incorporated association. 



As the licensee or permit holder, I/we apply to vary the licence or permit as described in this application. 

Name:

 
Signature: 


Note: the Commission will accept a typed signature (that is, the person may type in their name) in the above signature box. If you choose to enter a typed signature (rather than printing this form and using a pen to insert a signature), you acknowledge that by doing so, you have signed this form. Please also include your daytime contact number or mobile, and direct email address below, should the Commission wish to contact you for verification purposes.

Enter the daytime telephone number or mobile of the person who has inserted their typed signature above:

 

Enter the email address of the person who has inserted their typed signature above:

 

Part I: Other requirements

The application fee



After 1 January 2021, there will be an application fee associated with this variation. Please refer to the “Liquor licence fees” fact sheet for current details.

There is no GST payable on this fee.

The fee can be paid by cheque, money order or credit card.

Cheques and money orders are to be made payable to ‘Victorian Commission for Gambling and Liquor Regulation’

If paying by credit card fill in your card details at the end of this form.



Please select your payment method

Cheque ☐ 		Money order ☐		Credit card☐ 



Local council permission/consent



Irrespective of whether the outdoor area licensed under the existing outdoor area temp licence is public or privately-owned, you must attach to this application evidence that your local council approves, supports or does not object to the use of the outdoor area for non-seated drinking of liquor. This evidence may take the form of, for example, a permit or licence issued by local council, or a letter from local council advising it supports or has no concerns if patrons are engaging in non-seated drinking in the outdoor area. 



Display of application 



A public notice must be displayed at the premises that are the subject of this variation application.

After the application has been accepted by the VCGLR, you or your representative will be advised in writing of the period the public notice must be displayed. The enclosed 'Statement of display' must be returned at the end of the display period. Refer to the enclosed 'Guidelines for displaying public notices'.



Note: The Commission may request an applicant to provide any other information. If required to do so you will be notified in writing.



Part I: How to lodge this application

By email to:

contact@vcglr.vic.gov.au



By post to:

Victorian Commission for Gambling and Liquor Regulation

GPO Box 1988, Melbourne VIC 3001



Part J: What happens next

If your application is accepted, you will be emailed or sent an acknowledgement letter. This will confirm that the VCGLR has received your application and outline any further information required and the date by which it must be submitted. Your application will be served on Victoria Police, and you will be contacted regarding when you are required to display the public notice. 

Once the VCGLR has received all required information and documents, and no earlier than 30 days after the day that you first publicly displayed this application, your application will be determined. You will be advised of the outcome in writing.






Part K: Credit card details

Visa ☐			Mastercard ☐			Amex☐

Amount:

$                                

Card Number

 XXXX XXXX XXXX XXXX

Name of cardholder					Card expiry date

 								 / 

Daytime telephone number of cardholder

 

Signature: 


Note: the Commission will accept a typed signature (that is, the person may type in their name) in the above signature box. If you choose to enter a typed signature (rather than printing this form and using a pen to insert a signature), you acknowledge that by doing so, you have signed this form.

[bookmark: _GoBack]		
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		Details of liquor licence application lodged



		Liquor licence application

		with the Victorian Commission for Gambling



		Liquor Control Reform Act 1998

		and Liquor Regulation (the Commission)
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		Name of applicant (person/

		

		

		



		partnership/company/club)

		

		

		



		Display period

		

		Start date:

		/

		/

		End date:

		/

		/

		



		Type of application

		

		

		Application No:

		

		

		



		Name and address of prem-

		

		



		ises to which the applica-

		

		



		tion relates

		

		



		Address of previous

		

		



		premises if relocating

		

		



		The purpose of the

application is to

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		The proposed days and hours of trade are

hours of trade are

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		Will these hours apply to an external area?

to an external area?

		

		Yes ☐

		No ☐

		



		

		

		

		

		



		

		

		

		

		



		The current days and

hours of trade are

(if existing licensee)

		

		



		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		



		

		

		



		

		

		



		I/we have requested author-

ity to supply liquor

at the kerbside area

		

		Yes ☐

		No ☐



		

		

		

		



		

		

		

		





[image: ]







Objections



All objections will be treated as public documents. Full details of the objection, including the name and address of the objector will be provided to the applicant.



Grounds for objection



Any person may object to the grant of this application on the ground that it would detract from, or be detrimental to, the amenity of the area in which the premises are located.

Objection periods



All objections must state the grounds and the reasons for the objection and be made within 30 days of this notice being first displayed.

Additional grounds for objection to the grant relating to a packaged liquor licence



Any person may object to the grant of an application relating to a packaged liquor licence on the ground that the grant, variation or relocation would be conducive to or encourage the misuse or abuse of alcohol.



The following are not valid reasons for objection:



· the business would not be successful



· another licensed business would be adversely affected, or



· there is insufficient need or demand to justify the grant of the application.



The Commission may refuse to accept an objection if:



· the person making the objection is not affected by the application,



· the objection is frivolous or vexatious, or



· the objection is not otherwise in accordance with the Liquor Control Reform Act 1998.



Objections must be made in writing and delivered to the VCGLR



· via email at contact@vcglr.vic.gov.au;



· in person at Level 3, 12 Shelley Street Richmond



· or via post to: The Victorian Commission for Gambling and Liquor Regulation, GPO Box 1988, Melbourne VIC 3001




Display Requirements



This notice must be displayed as A3 size.



This notice must be continuously displayed as A3 size on the site or premises that are the subject of the application for the period advised in writing by the Commission.

If you are unable to print the public notices as A3 size, email contact@vcglr.vic.gov.au or telephone 1300 182 457 to request a copy.



The notice must be displayed in a manner that invites public attention to the application on the main street frontage of the site or premises in a visible position and at eye level.



Statement of Display requirements Statement of Display forms cannot be lodged until the Public Notice display period has ended.



[bookmark: page10]



		[bookmark: page11]Statement of display

		

		

		

		

		



		

		

		OFFICE USE ONLY

		v16-03

		



		

		

		

		

		

		



		

		

		Date rec’d            /            /

		

		



		To be completed after the 10 business day public notice period has passed

		

		

		

		



		

		File no. ___________________

		



		Liquor Control Reform Act 1998

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		









Details of application lodged with the Victorian Commission for Gambling and Liquor Regulation (the Commission)



		Licence number (if licence has already been granted)

		File number (this can be found on correspondence sent to you by the Commission)



		

		

		

		

		

		



		

		

		

		

		

		

		

		



		Name of licence applicant (person/partnership/company/club)

		

		

		ACN (if applicable)

		



		

		

		

		

		

		

		

		



		Address of premises

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		Postcode

		



		

		

		

		

		

		



		Display period required by the Commission

		

		

		

		



		

		

		

		

		

		

		

		



		Start date:

		/

		/

		

		

		

		End date:

		/



		

		

		

		

		

		

		

		









Signature and certification of public notice display



Certification



I being the applicant, or on behalf of the applicant certify that:



· during the period specified in this form, a public notice of the size and in the format required by the Commission and containing all relevant details of the application was displayed on the premises or site to which the application relates; and

· the public notice was continuously and conspicuously displayed during the period advised by the Commission in accordance with the guidelines for the display of liquor licensing applications.



I understand that it is an offence under Section 118 of the Liquor Control Reform Act 1998 to make a false or misleading statement and that penalties apply.





Signature





Printed name	Date

[image: ]



/	/

[image: ]



Address







Postcode



Daytime telephone number







How to lodge this form





By post to:



Victorian Commission for Gambling and Liquor Regulation GPO Box 1988, Melbourne VIC 3001






In person to:



Victorian Commission for Gambling and Liquor Regulation Level 3, 12 Shelley Street, Richmond







Privacy – the Victorian Commission for Gambling and Liquor Regulation is committed



to responsible and fair handling of personal information consistent with the Privacy and



Data Protection Act 2014 and its obligations under the Liquor Control Reform Act 1998.



All information provided in this application is available for public viewing, except for the



Victoria Police questionnaire form (if applicable) which is forwarded to and retained by



Victoria Police.





		Victorian Commission for Gambling and Liquor Regulation

		Email contact@vcglr.vic.gov.au

		

		

		



		Level 3, 12 Shelley Street, Richmond VIC 3121

		Telephone 1300 182 457

		

		

		



		

		

		

		

		



		GPO Box 1988, Melbourne VIC 3001

		vcglr.vic.gov.au

		

		

		



		

		

		

		

		



		

		ABN 56 832 742 797

		

		VELP-1906-f6uxf
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Guidelines for displaying public notices



Liquor Control Reform Act 1998



Issued by the Victorian Commission for Gambling and Liquor Regulation

[image: ]



Insert the full name of the applicant(s) as written on the application form.



Once the application has been accepted, the applicant will be advised in writing of the start and end date that the public notice must be continuously displayed.

[image: ]



Describe the type of application (eg new packaged liquor licence, variation to an on-premises licence, relocation of a general licence).

[image: ]



Insert the full name and address of the premises for which a licence is sought.

[image: ]



If relocating a licence, insert the address of the previous premises.





Provide details of your application.

[image: ]

(Applications to vary the conditions of existing licences must clearly contrast your proposed conditions with your current conditions).







This section must be completed for all applications. Hours of trade for consumption off the premises must be shown separately.

[image: ]

Insert “No change” if the hours on your existing licence are to remain unchanged.

[image: ]





Indicate “yes” or “no” if the proposed trading hours apply to an external area.





This section must be completed for all variation and relocation applications. Hours of trade for consumption on and off the premises must be shown separately.

[image: ]



On-premises licence holders may, with the consent of the local municipal authority, offer a kerbside area. Indicate “Yes” or “No” if you have requested an authority to supply liquor in such an area.

[image: ]


Example of Completed Notice



		PUBLIC NOTICE

		

		

		

		

		

		

		

		

		

		04/16



		

		

		

		

		

		

		

		

		

		

		



		Liquor Licence Application

		

		

		Details of liquor licence application lodged



		

		

		

		with the Victorian Commission for Gambling



		Liquor Control Reform Act 1998

		

		

		

		

		

		

		and Liquor Regulation (the Commission)



		

		

		

		

		

		

		

		

		

		

		

		

		



		Name of applicant (person/

		

		

		

		

		

		

		

		

		

		

		

		



		partnership/company/club)

		

		Smithies Pty Ltd

		

		

		

		

		

		

		

		

		



		Display period

		

		Start date:

		13

		/

		10

		/

		2010

		End date:

		11

		/

		11

		/



		

		

		

		

		

		

		

		

		

		

		

		

		2010



		Type of application

		

		Variation of a General Licence

		

		

		

		

		



		

		

		

		

		

		

		

		



		Name and address of

		

		

		

		

		

		

		

		

		

		

		

		



		premises to which the

		

		Smithies Bar, 400 Smith Street, Smithville

		

		

		

		



		application relates

		

		

		

		

		

		

		

		

		

		

		

		



		Address of previous

		

		

		

		

		

		

		

		

		

		

		

		



		premises if relocating

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		









Operate a restaurant, operate a bar, extend my licensed area,



The purpose of the increase the patron numbers to 500. Extend trading hours on Friday application is to



and Saturday nights to 1am.





		

		

		

		

		

		

		

		

		

		

		



		The proposed days and

		

		

		Sunday 10m to 12 Midnight

		



		

		

		

		Good Friday and ANZAC Day 12 noon to 12 Midnight

		

		



		hours of trade are

		

		

		

		



		

		

		

		On any other day 7am to 1am

		

		



		

		

		

		

		



		Will these hours apply

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		



		

		

		

		Yes

		

		No

		

		

		

		

		



		to an external area?

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		



		The current days and

		

		

		Sunday 10am to 11pm

		

		

		



		

		

		

		

		

		

		



		

		

		

		Good Friday and ANZAC Day 12 noon to 11pm

		

		

		



		hours of trade are

		

		

		

		



		(if existing licensee)

		

		

		On any other day 7am to 11pm

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		



		I/we have requested

		

		

		

		

		

		

		

		

		

		



		authority to supply liquor

		

		

		Yes

		

		No

		

		

		



		at the kerbside area
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The public notice must be displayed in a manner that invites public attention to the application on the main street frontage of the site or premises in a visible position and at eye level.

[image: ]

(If you are unable to print the public notices as A3 size, email contact@vcglr.vic.gov.au or telephone 1300 182 457 to request a copy)




Objections

[image: ]



All objections will be treated as public documents. Full details of the objection, including the name and address of the objector will be provided to the applicant.

Grounds for objection



Any person may object to the grant of this application on the ground that it would detract from, or be detrimental to, the amenity of the area in which the premises are located.

Objection periods



All objections must state the grounds and the reasons for the objection and be made within 30 days of this notice being first displayed.

Additional grounds for objection to the grant relating to a packaged liquor licence Any person may object to the grant of an application relating to a packaged liquor licence on the ground that the grant, variation or relocation would be conducive to or encourage the misuse or abuse of alcohol.



The following are not valid reasons for objection:



· the business would not be successful



· another licensed business would be adversely affected, or



· there is insufficient need or demand to justify the grant of the application.



The Commission may refuse to accept an objection if:



· the person making the objection is not affected by the application,



· the objection is frivolous or vexatious, or



· the objection is not otherwise in accordance with the Liquor Control Reform Act 1998.



Objections must be made in writing to:



The Victorian Commission for Gambling and Liquor Regulation, GPO Box 1988, Melbourne VIC 3001




Display Requirements

[image: ][image: ]



This notice must be displayed as A3 size.



This notice must be continuously displayed as A3 size on the site or premises that are the subject of the application for the period advised in writing by the Commission.



The notice must be displayed in a manner that invites public attention to the application on the main street frontage of the site or premises in a visible position and at eye level.



Statement	of	Display	requirements



Statement of Display forms cannot be lodged until the Public Notice display period has ended

[bookmark: page14]
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[bookmark: _GoBack]Instructions to apply for an outdoor temporary limited licence that is not limited to seated drinking – public outdoor areas

Existing licensees can apply for a temporary limited licence for authority to use a public outdoor area to supply liquor (outdoor area temp licence). If the outdoor area temp licence is granted, patrons will be permitted to engage in seated drinking or non-seated drinking (that is, patrons may stand and do not have to be seated when being supplied with or consuming liquor) in the public outdoor area. 

If you apply for this outdoor area temp licence, you must attach to this application evidence that your local council does not object or has provided you with permission to use the outdoor area for both seated drinking and non-seated drinking of liquor,  This evidence may take the form of, for example, a permit or licence issued by local council, or a letter from local council advising it has no concerns if patrons are engaging in either seated drinking or non-seated drinking of liquor in the outdoor area.

All applications must be made by permanent liquor licence holders, and only authorise the supply of liquor when food is available for purchase.

This is a step by step instruction guide to assist you in applying for an outdoor are temp licence.

Note: The content on the online system states limitations that do not apply in this situation, for example limiting to a small number of events. This would normally apply, however due to present circumstances they do not when applying for outdoor trading in this circumstance. Due to the need to implement this approach as quickly as possible, changes to the online system that recognise this have not been made.

Prior to starting your application, you should ensure you have the below documents from your local council. Incomplete applications will be returned.

Written permission from your local council authorising you to use the outdoor area for both seated drinking and non-seated drinking (this may be a permit, licence, or letter provided by council).

A plan of the outdoor area endorsed by your local council (this can be part of the written permission under item 1).

Specified trading hours from your local council (this may be part of the written permission under item 1).

Step one: Open the online temporary limited licence application portal (link) 

Step two: Click the “Apply now” button at the bottom of the screen as highlighted in the image below:

[image: ]

The below screen will appear.

[image: ]

Step three: Complete the following steps:

read the content at the beginning of the page and then click the “Acknowledgement”

click “No” on the box regarding existing applications

enter the first date you wish to supply liquor in the outdoor area

Under “Venue permission”, click “Yes” if the land being used is public (owned by the local council) and then “Yes”. You must have permission to use the land.

Click the “I’m not a robot” button and, if required, solve the captcha.

Click Continue

Step four: Click “Yes” and then enter your licence number. If you do not do so assessment of your application will be delayed. After this, click continue.

[image: ]

Step five: Select the licensee of the permanent licence that is most relevant, and then confirm that you are either a director or the individual.

[image: ]

Step six: As shown below, this page will auto-fill with details we have on record. Please fill in any gaps and check all information is correct. If you find incorrect information, please update this.

Select the relationship you have to the applicant and then click continue.

[image: Image of Contact details page with pre-filled data]



Step seven: Enter the details regarding the outdoor area. Please be as specific as possible when describing the location and ensure the address is correct. Click continue.

[image: ]

Step eight: Select “Temporary extension of permanent licence”, and then click continue. This will allow you to provide the required information later in the application process. If you select another event type this may delay the assessment of your application.

[image: ]



Step nine: As shown below, select No, No and then Yes. Please note that the trading hours in this policy are the lesser of what appears on your local council permit or your permanent licence, and extensions beyond this will not be granted.

[image: Image demonstration how to answer 'Questions' section.
Select 'No' to 'Are you seeking an extension of hours?'
Select 'No' to 'Is this liocence for an event at your premises?
Select 'Yes' for 'Are you seeking an extension of your licensed area?]

Scroll further down the page to the section titled “Event Occurrences”.

[image: ]

In this section, please add a date for the first day you intend to supply liquor. This event must be on the same day as the event date supplied earlier. You must include trading hours (these will appear on your council permit and permanent licence, please enter the lesser of these two). You must enter a patron capacity (this should appear on your council permit), and if this is below 50 it should be set to 50. Please be aware that any patron capacity endorsed on a licence does not override, or ensure compliance with, government regulations in regards to social distancing If you do not include trading hours or a patron capacity, you will not be able to proceed in your application.

Step ten: In the “additional information” section please explain that you are applying for an outdoor trading area without the requirement for seated supply. And then click the “Add” button.

· If you are a BYO permittee, and in addition to the outdoor area you also wish to supply liquor within the red-line plan associated with your BYO permit, please indicate so at this stage.

After an event has been added press continue. The screen will ask you to confirm that the event is only for one (or however many you entered) events – please ignore this and click continue.

 

Step eleven: Attach your permit/permission from council as well as the endorsed plan of the area in which you wish to supply liquor. Your council permit must contain trading hours. Click continue.

[image: ]

Step twelve: Once you have uploaded your documents you will be asked to complete a declaration. Please ensure you everything you have provided is accurate then submit your application.

[image: ]

Once your application is submitted, the VCGLR will contact you regarding when to display your public notice. After the date your public notice is displayed, the public will have 30 days to object to your application. After this time the VCGLR will endeavour to determine your application as soon as possible.
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Current Victorian Liquor Licence
Do you already hold a current Victorian liquor licence or BYO permit

Premises Name or Licence Number:

Please note the grant of a temporary licence cannot override any conditions that exist on your permanent licence.

Navigation

Cancel € Continue
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Applicant Selection
Please selct one of he consees 0 be e nomnated appicant

Licensoes:

Approval
0 you a Director ofthe Licenses (Company, Body Corporato or Organizaton)?

Navigation
Qo ok @ coion @
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Venue Details
Specify location within venue which will be licenced:

Area out the front of premises

Venue Name:

Restaurant

Street Address:

Other address - specify details below

123 street

Suburb/Postcode:

3000 MELBOURNE (VIC)

Please specify the location and venue details.
i.e. Rosana Room

Fountain Lakes Golf Course

100 Hopsons Road

Fountain Lakes

Navigation

Back  Cancel Continue.

Local Government Authority/Council:

MELBOURNE CITY
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Event Type

© Temporary extension of permanent licence
Atemporary licence to extend the trading hours or licensed area of a permanent liquor licence for a one-off event
Winery/Brewery related event
Atemporary licence to supply beer, wine, cider or liquor produced by the licensee at food and wine events, markets and cellar doors
Point of sale at a sporting event
Atemporary licence to supply liquor from a booth or other point of sale at a sporting event
Internet, mail orders, gift hampers
Atemporary licence to allow the supply of liquor via the internet, mail order, gift hamper or wine drive fundraising
Other / One-off event
Atemporary licence to supply liquor at a one-off event such as a wedding, birthday, trivia night, presentation, ball or fundraiser
Navigation

Back  Cancel Continue.
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General Information

Temporary extension of permanent licence

Please note if your seeking to trade past 1.00 am, The Commission will need a minimum of 50 days to process the application as you will be
required to display a public notice at the venue for 28 days and the application may be served on Victoria Police and/or Council for comment

If you are in the following municipalities (City of Yarra, City of Port Phillip, City of Melbourne or Stonnington) and you seek to trade past 1am you
will be required to demonstrate exceptional circumstances

Please see below link for further information
hitp://www.vcglr.vic.gov.au/home/laws+and-+regulations/policy/ministerial+directions+and+guidelines/

Questions
Are you seeking an extension of hours?

o -

Is this licence for an event at your premises?

-0

Are you seeking an extension of your licensed area?
IFyes, you will have to provide a plan of your red line area in the next step

=
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Event Occurrences
Please specify all event occurrences (maximum of 3).

Add Event
Date: Start Time:
25/09/2020 9:00 AM
Patrons:
50 |

Additional Information

* Please explain the nature of the event
* Please explain how the liquor will be supplied - in glasses, plastic or open cans

1 would like to extend my outdoor area in which | can supply liquor.

Clear Add

End Time:
11:00 PM
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Attachments
Please attach all documents which might support the processing of your application (maximum of 10).

The following document types will be accepted (*.pdf, *jpg, * jpeg, *.png, *.bmp) and the maximurn size for each document is 10MB.
You are required to supply
« a plan of your premises, please note the requirements

Atleast 1 attachment is required, but no more than 10 attachments are allowed.

Upload File...

Navigation

Back  Cancel Continue.
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Declaration

| declare that

« if an individual applicant, | am aged 18 years or over;
« if a body corporate, | am authorised to lodge this application on behalf of the body corporate;
« the information in this application and any attachments are true and correct;

« I understand that it is an offence under section 118 of the Liquor Control Reform Act 1998 to make a statement that s false or misleading in
relation to this application; and

« I understand that an offence under section 118 carries a maximum penalty of over $8000
« I understand this information may be provided to Victoria Police or Local Council in order to assess the application
« I understand that staff involved in the sale and supply of liquor are required to hold a Responsible Service of Alcohol Qualification

Navigation

Back  Cancel Continue.
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Applications for a temporary limited licence for takeaway, home delivery, outdoor/external dining during Coronavirus (COVID-19) can be assessed within 72 hours.
Please ensure you complete all steps of the application process prior to submitting this to avoid lengthy delays, see: Coronavirus (COVID-19) information for licensees
For all other temporary limited licence applications, please allow up to six weeks for processing

For New Year's Eve many licences automatically have extended hours under the Liquor Control Reform Act 1998. For more information visit our extended
trading hours page.

Please note: this portal s for applications for temporary limited liquor licences only. If you are an existing restaurant and cafe or on-premises licensee applying for a
temporary limited licence, please ensure you read the Coronavirus (COVID-19) information for licensees

* Please read the Temporary limited licence fact sheet before beginning your application. In many cases if you are supplying liquor free of charge, with no money
promised or indirectly paid, you do not require a licence

 If your event may be attended by 5,000 or more people, you need to complete an Application for a major event licence form

 If your event is to be held outdoors, as part of your application you will need to upload a plan of your site with the proposed area to be licensed outlined in red. Plans
for temporary limited licences fact sheet (PDF, 125 KB).

* Payment for online applications is by credit card only (Visa, Mastercard, Amex)

 Applications can only be accepted for events within the next nine montns.

* Responsible Service of Alcohol (RSA) is a compulsory aspect of all licences to ensure a safe, enjoyable environment in the licensed premises.
 All information submitted via this portal is encrypted and secure

* Please ensure you have all information required before starting as there is no provision to save during the application process.

* The VCGLR is committed to responsible and fair handiing of personal information consistent with the Privacy and Data Protection Act 2014 and its obligations under
the Liquor Control Reform Act 1998.

* An application for a temporary limited licence may not be granted where the applicant has already applied. or is in the process of applying, for a permanent licence
and the intended supply of liquor is the same for both applications.

or retum to the VCGLR website
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Acknowledgement

| acknowledge that the above information has been read

Existing Application
Do you currently have an application for a permanent liquor licence (new/variation/transfer) with the VCGLR?
No Yes.

First Event Date
Date of the first event:

25/9/2020

Venue Permission
Is the event on public land?
No [RCS

Do you have the permission to use public land from the local council or other relevant authority?

No [RCS

Im not a robot

Navigation

Cancel Continue
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Detailed instructions for appl~privately-owned outdoor areas.DOCX
[image: ]TRIM ID: CD/20/17242
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Instructions to apply for an outdoor temporary limited licence – non-seated drinking - privately-owned outdoor areas

Existing licensees can apply for a temporary limited licence for authority to use a privately-owned outdoor area to supply liquor (outdoor area temp licence). If the outdoor area temp licence is granted, patrons will be permitted to engage in seated drinking or non-seated drinking (that is, patrons may stand and do not have to be seated when being supplied with or consuming liquor) in the privately-owned outdoor area. 

If you apply for this outdoor area temp licence, you must attach to this application evidence that your local council does not object or has provided you with permission to use the outdoor area for both seated drinking and non-seated drinking of liquor,  This evidence may take the form of, for example, a permit or licence issued by local council, or a letter from local council advising it has no concerns if patrons are engaging in either seated drinking or non-seated drinking of liquor in the outdoor area. 

All applications must be made by permanent liquor licence holders, and only authorise the supply of liquor when food is available for purchase.

This is a step by step instruction guide to assist you in applying for an outdoor are temp licence.

Note: The content on the online system states limitations that do not apply in this situation, for example limiting to a small number of events. This would normally apply, however due to present circumstances they do not when applying for outdoor trading in this circumstance. Due to the need to implement this approach as quickly as possible, changes to the online system that recognise this have not been made.

Prior to starting your application, you should ensure you supply the below documents. There will be a delay in processing your application if not all documents are provided. 

A plan of the outdoor area  

If the land is not owned by you, a lease or evidence of right to use the outdoor area.

Evidence from your local council that they do not object to you using the land for the non-seated consumption of liquor. 

Step one: Open the online temporary limited licence application portal (link) 

Step two: Click the “Apply now” button at the bottom of the screen as highlighted in the image below:

[image: ]

The below screen will appear.

[image: ]

Step three: Complete the following steps:

read the content at the beginning of the page and then click the “Acknowledgement”

click “No” on the box regarding existing applications

enter the first date you wish to supply liquor in the outdoor area

Under “Venue permission”, click “No” as the land being used is privately owned and then “Yes”. You must have permission to use the land

Click the “I’m not a robot” button and, if required, solve the captcha.

Click Continue

Step four: Click “Yes” and then enter your licence number. If you do not do so assessment of your application will be delayed. After this, click continue.

[image: ]

Step five: Select the licensee of the permanent licence that is most relevant, and then confirm that you are either a director or the individual.

[image: ]

Step six: As shown below, this page will auto-fill with details we have on record. Please fill in any gaps and check all information is correct. If you find incorrect information, please update this.

Select the relationship you have to the applicant and then click continue.

[image: Image of Contact details page with pre-filled data]

Step seven: Enter the details regarding the outdoor area. Please be as specific as possible when describing the location, and you must include that you wish non-seated supply to be able to occur. Please also ensure the address is correct. Click continue.

[image: ]

Step eight: Select “Temporary extension of permanent licence”, and then click continue. This will allow you to provide the required information later in the application process. If you select another event type this may delay the assessment of your application. [image: ]

Step nine: As shown below, select No, No and then Yes. Please note that the trading hours in this policy are required to be less than what appears on your permanent licence.

[image: Image demonstration how to answer 'Questions' section.
Select 'No' to 'Are you seeking an extension of hours?'
Select 'No' to 'Is this liocence for an event at your premises?
Select 'Yes' for 'Are you seeking an extension of your licensed area?]

Scroll further down the page to the section titled “Event Occurrences”.

[image: ]

In this section, please add a date for the first day you intend to supply liquor. This event must be on the same day as the event date supplied earlier. When completing this page consider the following:

You must include trading hours. If you wish to trade after 11pm, your application will be served on Victoria Police and your local council for comment, which will delay the processing of your application. Trading hours must also be less than those of your permanent licence. 

You must enter a patron capacity - this should be set to 50. Please be aware that any patron capacity endorsed on a licence does not override, or ensure compliance with, government regulations in regards to social distancing If you do not include trading hours or a patron capacity, you will not be able to proceed in your application.

Step ten: In the “additional information” section please explain that you are applying for an outdoor trading area, and that you wish non-seated supply to be able to occur. And then click the “Add” button.

After an event has been added press continue. The screen will ask you to confirm that the event is only for one (or however many you entered) events – please ignore this and click continue.

Step eleven: Attach your evidence of right to use the area (if required), your plan of the area, and evidence that your local council does not object to the use of the land for non-seated supply of liquor. Click continue. 

[image: ]

Step twelve: Once you have uploaded your documents you will be asked to complete a declaration. Please ensure you everything you have provided is accurate then submit your application.

[image: ]

Once your application is submitted, the VCGLR will contact you regarding when to display your public notice. After the date your public notice is displayed, the public will have 30 days to object to your application. After this time the VCGLR will endeavour to determine your application as soon as possible.
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Acknowledgement

I acknowledge that the above information has been read

Existing Application
Do you currently have an application for a permanent liquor licence (new/variation/transfer) with the VCGLR?

Yes

First Event Date
Date of the first event:

25/9/2020

Venue Permission
Is the event on public land?

Yes

Do you have the permission to use the venue during the event/s?
.

™

reCAPTOHA

Im not a robot

Navigation

Cancel Continue
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Current Victorian Liquor Licence
Do you already hold a current Victorian liquor licence or BYO permit

Premises Name or Licence Number:

Please note the grant of a temporary licence cannot override any conditions that exist on your permanent licence.

Navigation

Cancel € Continue






image4.png

Applicant Selection
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Approval
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Navigation
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Venue Details
Specify location within venue which will be licenced:

Area out the front of premises

Venue Name:

Restaurant

Street Address:

Other address - specify details below

123 street

Suburb/Postcode:

3000 MELBOURNE (VIC)

Please specify the location and venue details.
i.e. Rosana Room

Fountain Lakes Golf Course

100 Hopsons Road

Fountain Lakes

Navigation

Back  Cancel Continue.

Local Government Authority/Council:

MELBOURNE CITY
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Event Type

© Temporary extension of permanent licence
Atemporary licence to extend the trading hours or licensed area of a permanent liquor licence for a one-off event
Winery/Brewery related event
Atemporary licence to supply beer, wine, cider or liquor produced by the licensee at food and wine events, markets and cellar doors
Point of sale at a sporting event
Atemporary licence to supply liquor from a booth or other point of sale at a sporting event
Internet, mail orders, gift hampers
Atemporary licence to allow the supply of liquor via the internet, mail order, gift hamper or wine drive fundraising
Other / One-off event
Atemporary licence to supply liquor at a one-off event such as a wedding, birthday, trivia night, presentation, ball or fundraiser
Navigation

Back  Cancel Continue.
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General Information

Temporary extension of permanent licence

Please note if your seeking to trade past 1.00 am, The Commission will need a minimum of 50 days to process the application as you will be
required to display a public notice at the venue for 28 days and the application may be served on Victoria Police and/or Council for comment

If you are in the following municipalities (City of Yarra, City of Port Phillip, City of Melbourne or Stonnington) and you seek to trade past 1am you
will be required to demonstrate exceptional circumstances

Please see below link for further information
hitp://www.vcglr.vic.gov.au/home/laws+and-+regulations/policy/ministerial+directions+and+guidelines/

Questions
Are you seeking an extension of hours?

o -

Is this licence for an event at your premises?

-0

Are you seeking an extension of your licensed area?
IFyes, you will have to provide a plan of your red line area in the next step

=
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Event Occurrences
Please specify all event occurrences (maximum of 3).

Add Event
Date: Start Time:
25/09/2020 9:00 AM
Patrons:
50 |

Additional Information

* Please explain the nature of the event
* Please explain how the liquor will be supplied - in glasses, plastic or open cans

1 would like to extend my outdoor area in which | can supply liquor.

Clear Add

End Time:
11:00 PM
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Attachments
Please attach all documents which might support the processing of your application (maximum of 10).

The following document types will be accepted (*.pdf, *jpg, * jpeg, *.png, *.bmp) and the maximurn size for each document is 10MB.
You are required to supply
« a plan of your premises, please note the requirements

Atleast 1 attachment is required, but no more than 10 attachments are allowed.

Upload File...

Navigation

Back  Cancel Continue.
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Declaration

| declare that

« if an individual applicant, | am aged 18 years or over;
« if a body corporate, | am authorised to lodge this application on behalf of the body corporate;
« the information in this application and any attachments are true and correct;

« I understand that it is an offence under section 118 of the Liquor Control Reform Act 1998 to make a statement that s false or misleading in
relation to this application; and

« I understand that an offence under section 118 carries a maximum penalty of over $8000
« I understand this information may be provided to Victoria Police or Local Council in order to assess the application
« I understand that staff involved in the sale and supply of liquor are required to hold a Responsible Service of Alcohol Qualification

Navigation

Back  Cancel Continue.
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Applications for a temporary limited licence for takeaway, home delivery, outdoor/external dining during Coronavirus (COVID-19) can be assessed within 72 hours.
Please ensure you complete all steps of the application process prior to submitting this to avoid lengthy delays, see: Coronavirus (COVID-19) information for licensees
For all other temporary limited licence applications, please allow up to six weeks for processing

For New Year's Eve many licences automatically have extended hours under the Liquor Control Reform Act 1998. For more information visit our extended
trading hours page.

Please note: this portal s for applications for temporary limited liquor licences only. If you are an existing restaurant and cafe or on-premises licensee applying for a
temporary limited licence, please ensure you read the Coronavirus (COVID-19) information for licensees

* Please read the Temporary limited licence fact sheet before beginning your application. In many cases if you are supplying liquor free of charge, with no money
promised or indirectly paid, you do not require a licence

 If your event may be attended by 5,000 or more people, you need to complete an Application for a major event licence form

 If your event is to be held outdoors, as part of your application you will need to upload a plan of your site with the proposed area to be licensed outlined in red. Plans
for temporary limited licences fact sheet (PDF, 125 KB).

* Payment for online applications is by credit card only (Visa, Mastercard, Amex)

 Applications can only be accepted for events within the next nine montns.

* Responsible Service of Alcohol (RSA) is a compulsory aspect of all licences to ensure a safe, enjoyable environment in the licensed premises.
 All information submitted via this portal is encrypted and secure

* Please ensure you have all information required before starting as there is no provision to save during the application process.

* The VCGLR is committed to responsible and fair handiing of personal information consistent with the Privacy and Data Protection Act 2014 and its obligations under
the Liquor Control Reform Act 1998.

* An application for a temporary limited licence may not be granted where the applicant has already applied. or is in the process of applying, for a permanent licence
and the intended supply of liquor is the same for both applications.

or retum to the VCGLR website
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Regional VIC - Third Step.pdf
REGIONAL VICTORIA - THE THIRD STEP

Changes apply from 11:59pm Wednesday 16 September 2020.

Density requirements, cleaning, signage and record keeping requirements continue to apply for many of these venues and facilities

ORIA

State
Government

Category

Second Step

Third Step

Reasons to leave your
home

Stay home unless

Shopping for essential goods

Caregiving or compassionate reasons

Work or education (continue to work from home if
you can)

Exercise

Intrastate travel: not allowed unless for permitted
purpose

Local Government elections: can leave home for
letterboxing as a candidate, employee or volunteer
within ward or 5 km limit

Stay safe: no restrictions for reasons to leave the house, except where travelling through
restricted area. Face covering and gathering restrictions still apply.

Intrastate travel:

Allowed within regional Victoria.

Cannot travel to metropolitan Melbourne except for:
o Obtaining necessary goods or services,

o Care or compassionate reasons

o Work or study

Work and study

Work from home if you can

Adult education students: learn from home if you
can

Primary and secondary students: onsite learning
only for children of persons unable to work/study
from home, vulnerable children and specialist
schools

Work from home if you can

Adult education students: learn from home if you can

Primary and secondary students: no change until Term 4

o From 5 October

specialist schools continue on-site learning

VCE and VCAL students (including Yr 10 students in VCE) can attend onsite for
General Achievement Test and essential assessment

primary school students staggered return to on-site learning

o From 12 October all secondary school students staggered return to on-site
learning

Gatherings of people

Home: Single person households or single parent
households can have one nominated visitor:

o Bubble cannot cross between metro and
regional

o Face coverings must be worn

Public places: a household or up to 5 people from 2
households outdoors, infants under 12 months not
included in cap

Home: household bubble with one nominated household:

o Upto 5 visitors at a time, infants under 12 months not included in cap

o Households can only be in one bubble at a time, bubble cannot cross metro and
regional areas

o Face coverings are not required to be worn in Third Step due to lower
transmission risk in community

Public places: up to 10 people outdoors, infants under 12 months not included in cap,
inclusive of households.

If you can work from home, you must continue to work from home. For up-to-date information, visit www.vic.gov.au/roadmap






Category

Second Step

Third Step

Sport and recreation

Indoor sport and recreation: not allowed

Outdoor sport and recreation: Up to 5 people from a
maximum of 2 households

Personal training: outdoors, up to 2 people from
maximum of 2 households, trainer not included in
cap

Outdoor communal gym equipment: open
Swimming pools:

o Indoor pools closed

o Outdoor pools open for exercise:

Toilets open, changerooms closed

Number of people in the pool subject to the density
quotient of the pool itself or 20 whichever is smaller.
No one allowed to congregate around the pool.

o Exceptions for private pools and professional
sport.

Publicly accessible playgrounds: open, outdoor only
Playcentres: closed

Skateparks: closed

Trampolining centres: closed

Outdoor physical recreation: Up to 10 people in any group, inclusive of households
Community sport:

o Outdoor contact and non-contact sport: allowed for people 18 and under
Limited to minimum number of people to play and facilitate the activity (e.g. cricket
may be played with two teams of eleven players and the necessary coaching
personnel and umpires)

Spectators only permissible for supervising of children or for necessary support to
players with additional needs.

o Outdoor non-contact sport: allowed for adults

Limited to minimum number of people to play and facilitate the activity (e.g. cricket
may be played with two teams of eleven players and the necessary coaching
personnel and umpires)

Non-contact means participants must be able to maintain distance of 1.5m

Personal training: outdoors, up to 10 people, trainer not included in cap

Outdoor swimming pools:

Cap increases to the density quotient of the pool itself or 50 per pool, whichever is
smaller, other than for exclusive use by a single school at any one time for education
purposes, or exclusive use for community sport

Skateparks: open, outdoors only

Trampolining centres: Outdoor open, indoor closed

Fitness or dance classes (including classes associated with gyms)

o Open for outdoor classes, up to 10 people, trainer not included in cap

o Indoors: open but heavily restricted

closed for indoor operations, but can conduct classes outdoors with no shared
equipment

open for recording and broadcast permitted only with minimum number of people
required to conduct the recording/streaming, up to 5 people.

Community facilities

Libraries and toy libraries: only open to facilitate
collection and return of books/toys or home delivery
Community venues: closed except for:

o Hosting an essential public support service

o Hosting an essential support group

o Hosting a wedding or funeral

o Providing an exclusive venue for a single school
at any one time for educational purposes.

Libraries and toy libraries: as per Second Step, plus: outdoor activities permitted for
up to 10 people plus the person required to conduct the activity.

Community venues: as per Second Step, plus: outdoor activities permitted for up to 10
people plus the person required to conduct the activity.
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Hospitality

Take-away and delivery only

Exceptions for hospitals, RACFs, childcare, prisons,
defence, fatigue-regulated heavy vehicle areas,
workplaces and where providing to homelessness
persons.

Food and drink facilities open for seated indoor and outdoor service (both food and/
or drink):

o Maximum 10 people per group, seated 1.5m from other groups (both within the
venue and between patrons at adjacent venues)

o Must use reasonable endeavours to determine that customer resides outside of
Metropolitan Melbourne.

o For indoor space: Open with a cap of 10 persons per indoor space, with a
maximum of 20 patrons per venue indoors, subject to density requirements 1 per 4m2.
o For outdoor space: Open with cap of 50 patrons per venue outdoors subject to
density requirements of 1 per 2m2

o Outdoor spaces: ‘Outdoors’ means:

a space with no roof; or

an open-air space designated for the consumption of food and/or beverage, which
may have a temporary or fixed cover (e.g. awning or roof) so long as such cover has
at least two open sides to the outdoors for airflow

Roof is defined as any structure or device (whether fixed or movable) that prevents or
significantly impedes upward airflow, including a ceiling.

Wall is defined as any structure or device (whether fixed or movable) that prevents or
significantly impedes lateral airflow, including a closed window or door.

o Outdoor areas may include the following places: a balcony or veranda, courtyard,
rooftop, marquee, street or footpath, any similar outdoor area.

Pop ups: Should temporary new permits or licences be sought for pop up hospitality
venues, a cap of 50 patrons subject to the density quotient will apply.

Food courts: remain open for takeaway and delivery only

Shopping, retail and
personal services

Hairdressing: open.

Beauty and personal care services: closed.

Market stalls: open where predominant business is
takeaway food and drink.

Market: limit number of members of the public
permitted by the density quotient; cleaning
requirements

Auction houses: remote auctions only.

Real estate auctions: remote auctions only.

Real estate inspections: by private appointment

only and in accordance with public gathering limits.

Other retail: open.

Hairdressing, beauty and personal care services: open, with requirement that only
services where the client can wear a face covering for the duration of the service

or procedure are permitted (e.g. hairdressing, manicures, pedicures, body waxing,
tattooing).

Market stalls: open.

Auction houses: open.

Real estate auctions: permitted outdoors, limited to 10 members of the public, plus
the minimum number of people required to conduct the auction.

Real estate inspections: by private appointment only and in accordance with public
gathering limit or 10 people.
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Entertainment

Closed, except for broadcasting and professional
sport.

Theatre, cinema, auditorium, gallery, museum, arena, stadium, animal facilities (e.g.
Z008)

Indoor venues: closed.

Non-seated outdoor spaces including zoos or live museums (excluding events):

o indoor spaces closed; outdoor spaces open with density quotient of 1 per 4 sgm
o All require a COVIDSafe Plan, venues with 500 or more capacity at one time must
publish their COVIDSafe Plan online prior to opening

Seated outdoor spaces (fixed or allocated seating):

o Indoor spaces closed with exceptions for broadcasting and professional sport.

o Outdoor spaces open:

Maximum 10 people per group, groups must be 1.5m apart from each other

and seated.

If fixed seating: patron cap of 50 people or 25% of the venue’s fixed seat capacity,
whichever is lower

If no fixed seating but allocated seated spaces/zones: density quotient and maximum
of 50 patrons

Drive-in cinemas: outdoor space open, no seating outside vehicles permitted.
Arenas and stadiums: can operate for exclusive use by a single school at any one
time for education purposes.

Retail betting venue:

o If wholly contained within a licensed premises: open for purchase of bet but
seated hospitality service only, consistent with indoor hospitality requirements

o If not wholly contained within a licensed premises: open consistent with
requirements on open retail

Arcade, amusement park, escape room, casino, gaming machine areq, bingo centre,
brothels, sex on premises venues: closed.

Events: will be considered on case by case basis

Ceremonies and
religious gatherings

Religious ceremonies and private worship:

not allowed; a maximum of 5 people can attend a
place of worship to conduct ceremony being
broadcast.

Outdoor religious gatherings (not ceremonies):
up to 5 people, plus 1faith leader, must be close to
their place of worship.

Weddings: up to 5 people, including couple,

two witnesses and celebrant

Funerals: up to 10 people, plus infants under 12
months and people to conduct funeral

Religious ceremonies: not allowed; 5 people can attend a place of worship to conduct
a ceremony being broadcast

Private worship: allowed for households or household bubbles, plus a faith leader
Outdoor religious gatherings (not ceremonies): up to 10 people, plus 1 faith leader
Weddings: up to 10 people (including couple and two witnesses), plus celebrant
Funerals: up to 20 people, plus infants under 12 months and people to conduct funeral
If weddings or funerals are held at private residence, private gathering restrictions
apply, including the household bubble.
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Accommodation

Closed, except for permitted purposes.

Open, but each group booking is restricted to:

o Only members of a single household; OR

o Only intimate partners; OR

o Only members of a single household and a maximum of 5 members of another
house hold part of the nominated ‘household bubble’; AND

o Only people living in regional Victoria; AND

o Members of separately booked groups do not share bedrooms at the facility.

Tourism (tours and
transport)

No specific restrictions (subject to caps on public
gatherings, reasons to leave home and Workplace
Directions).

Indoor spaces: closed.
Outdoor spaces: open, but each group restricted to up 10 members of the public, plus
the minimum number of people required to conduct the tour.







